T O D Infrastructure and Housing Support Program

Main application

Released: February 2008
Executive Office of Transportation and Public Works
in cooperation with the

Department of Housing and Community Development

APPLICATION OVERVIEW

INTRODUCTION AND PURPOSE 

The TOD Infrastructure and Housing Support Program (“TOD Bond Program”) is intended to help create more compact, mixed-use, walkable development close to transit stations. To help accomplish this, the TOD Bond Program will provide financing for pedestrian improvements, bicycle facilities, housing projects, and parking facilities within .25 (1/4) miles of a commuter rail station, subway station, bus station, or ferry terminal as defined in the TOD Bond Program regulations, 701 CMR 6.00. 

This application is only for proposals requesting funding for pedestrian improvements, bicycle facilities, housing projects, and parking facilities. Proposals requesting funding for preliminary design of pedestrian improvements and/or bicycle facilities are not required to complete this application – instead the Preliminary Design Application for Pedestrian Improvements and/or Bicycle Facilities should be completed.

Before completing this application, make sure you have reviewed the following documents:


(TOD Infrastructure and Housing Support Regulations (TOD Program Regulations), 701 CMR 6.00


(TOD Infrastructure and Housing Support Program Guidelines (TOD Program Guidelines)

Both documents are available on line at http://www.mass.gov/gov.

INFORMATIONAL MEETINGS

Public information meetings were held in advance of the release of the Round 3 Program.  EOTPW and DHCD may schedule additional public information sessions to review application requirements and procedures and answer questions.  In the event that additional meetings are scheduled, the time and location of these meetings will be announced on the TOD Program website.

ORGANIZATION OF APPLICATION 

This Main Application is organized into five sections:


I. 
Checklist


II.
Project Summary Information


III. 
Application Requirements 


IV. 
Evaluation Criteria


V.
Visual Supporting Materials

VI.
Applicant Signature

Make sure to complete all sections of the application. For any question that is not applicable to your project, type N/A. Space for answers is expandable to a predetermined maximum, as noted in the application. Remember that you must also complete a Supplemental Application for each specific type of project you are proposing.

APPLICATION REVIEW PROCESS

The TOD Bond Program will be administered by the Executive Office of Transportation and Public Works (EOTPW), in consultation with the MA Department of Housing and Community Development (DHCD). 

Proposals for funding of pedestrian improvements, bicycle facilities, housing projects, and parking facilities require submittal of a Main Application and a Supplemental Application for the relevant project type. All applications should be submitted to EOTPW, which will administer the application review process.
Note: Proposals requesting funding for preliminary design of pedestrian improvements and/or bicycle facilities are not required to complete this Main Application. Applicants for preliminary design must instead complete a Pedestrian and/or Bicycle Preliminary Design Application (there is no supplemental application for preliminary design proposals).

The following are the basic steps in the application review process. 


( Applications will be made available electronically online through the TOD website (http://www.mass.gov/gov (click on “smart growth – smart energy)” photo and in hard copy at the offices of EOTPW.


( EOTPW and DHCD will hold public information meetings to provide a program overview and answer questions about applications and the review process.


( Applicants must schedule a mandatory pre-application meeting with EOTPW to field any questions or concerns about their projects and the application process.

( Applicants will submit applications, including the Main Application and appropriate Supplemental Application (for specific project type, i.e. Bicycle, Pedestrian), to EOTPW.

( EOTPW and DHCD will review applications to determine if they are complete and if they satisfy all requirements for Eligibility (701 CMR 6.05), Eligible Applicants (701 CMR 6.06), Public Benefit (701 CMR 6.07), and Application Requirements (701 CMR 6.08). 

· EOTPW and DHCD will jointly schedule site visits.


( Applications will be evaluated and rated by EOTPW and DHCD, with input solicited from the Executive Office of Energy and Environmental Affairs (EOEEA) and the Department of Public Health (DPH)

( Applicants will be advised in writing of funding award decisions.

* Applicants are required to schedule a pre-application meeting to discuss their project prior to submitting a TOD application. These meetings are held on an ongoing basis – many applicants have found attending a pre-application meeting earlier in the application process to be helpful. Contact Todd Fontanella at 617-973-7027 or todd.fontanella@eot.state.ma.us to schedule a meeting.
SCORING
Once a proposal is determined to meet all the basic eligibility and application requirements, it will be reviewed based on the evaluation criteria describe in the program guidelines and addressed in the applicable program applications. Seventy percent (70%) of the scores will be based on how well the proposed project satisfies these evaluation criteria. Thirty percent (30%) of the project’s score will be based on the municipality’s FY07 Commonwealth Capital Score. Visit the Commonwealth Capital website at http://www.mass.gov/commcap.
APPLICATION INSTRUCTIONS

Applications must:

· Be submitted in three ring binders

· Have project name and applicant name clearly denoted on the front cover

· Have project name clearly denoted on the spine of the binder

· Include an index for all supporting materials

· Tab all supporting materials

Items with arrows next to them must be included as supporting materials. 

One original and three paper copies of all applications and supporting materials are required. Please also submit an electronic version of the Main and Supplemental Applications to Todd Fontanella at todd.fontanella@eot.state.ma.us. Supporting materials do not have to be submitted electronically.
Due Date:
Friday, April 25, 2008 – 4:00 p.m.
*Send to:


Todd Fontanella

Manager of Alternative Transportation

Executive Office of Transportation and Public Works

Ten Park Plaza, Room 3170

Boston, MA 02116
*The EOTPW main reception desk at Ten Park Plaza, Third Floor, Room 3170 will accept any hand-delivered applications.

CONTACT INFORMATION

For any questions about this program, please contact Todd Fontanella, EOTPW Manager of Alternative Transportation at (617) 973-7027 or by email: todd.fontanella@eot.state.ma.us.

SECTION I: CHECKLIST

 FORMCHECKBOX 


 FORMCHECKBOX 
 Review the TOD Infrastructure and Housing Support Program Regulations.

 FORMCHECKBOX 


 FORMCHECKBOX 
 Review the TOD Infrastructure and Housing Support Program Guidelines.

 FORMCHECKBOX 
 Schedule and attend a required pre-application meeting with EOTPW and DHCD staff.

 FORMCHECKBOX 


 FORMCHECKBOX 
 Complete and sign the Main Application 
 FORMCHECKBOX 
 Complete the Application Pro Forma.

 FORMCHECKBOX 


 FORMCHECKBOX 
 Complete the following as applicable:

One-Stop Application (www.onestopapp.com)

Bicycle Facility/Pedestrian Improvement Supplemental Application

Parking Facility Supplemental Application

 FORMCHECKBOX 


 FORMCHECKBOX 
 Assemble the following required documentation. Full descriptions of what is 
required are included in the Main and Supplemental Applications.

 FORMCHECKBOX 
 Distance map


 FORMCHECKBOX 
 Documentation of technical or financial assistance from state agencies

 FORMCHECKBOX 


 FORMCHECKBOX 
 Evidence of current or future site control of the project parcel

 FORMCHECKBOX 


 FORMCHECKBOX 
 Letter of support from the chief elected official

 FORMCHECKBOX 
 Letter from local municipal planning and/or building department describing all required zoning and permits for the project and confirming any applicable zoning changes and permits that have been obtained as of the application date

 FORMCHECKBOX 
 Project plans and specifications (if available)
 FORMCHECKBOX 
 Sources and uses pro forma (for housing projects financial documentation must be provided in completed One-Stop Application)
For public/private partnerships ONLY:

 FORMCHECKBOX 
 Certification of all applicable laws from counsel, on behalf of lead applicant
For proposed pedestrian improvements and/or bicycle facilities (see Supplemental Application):

 FORMCHECKBOX 


 FORMCHECKBOX 
  Documentation that the proposed project complies with all applicable ADA, federal, state, and local statutes, regulations, ordinances or other applicable laws 

For proposed parking facilities (see Supplemental Application):

 FORMCHECKBOX 
 Parking Demand and Supply Study

 FORMCHECKBOX 
 Parking Plan

 FORMCHECKBOX 


 FORMCHECKBOX 
 Assemble the following supporting materials:

 FORMCHECKBOX 


 FORMCHECKBOX 
 FORMCHECKBOX 
 Letter from Counsel stating grant proposal conforms with the public purpose doctrine (strongly encouraged in the case of public/private partnership applications)

 FORMCHECKBOX 
 Section of zoning bylaws that reflect applicable parking requirements

 FORMCHECKBOX 
 FORMCHECKBOX 
 Documentation attesting to the use of a car sharing service (if applicable)
 FORMCHECKBOX 
 Copies of the applicable transit schedules
 FORMCHECKBOX 
 FORMCHECKBOX 
 Operating Budget

 FORMCHECKBOX 
 Letters of financial commitment and/or interest
 FORMCHECKBOX 


 FORMCHECKBOX 
 TOD area map
 FORMCHECKBOX 
 TOD aerial photo

 FORMCHECKBOX 
 Site plan and elevations for adjacent proposed TOD (if applicable)

 FORMCHECKBOX 

 FORMCHECKBOX 
 Site photos

 FORMCHECKBOX 
 Applicant Signature

SECTION II: PROJECT SUMMARY INFORMATION

1)
APPLICANT INFORMATION
Municipality or Agency Name:
     
Street Address:


     
City/Town:


     
Zip Code:


     
Lead Contact:


Name:

     

Title:

     

Organization:
     

Street Address:
     



     

City/Town:
     

Zip Code:
     

Phone:

     

E-mail:

     
Back-up Contact:


Name:

     

Title:

     

Organization:
     

Street Address:
     



     

City/Town:
     

Zip Code:
     

Phone:

     

E-mail:

     
2) PROJECT INFORMATION
Project Title:

     
Site Street Address(es):
     



     
City/Town:

     
Zip Code:

     
Assessors I.D. Number (if applicable):
     
3) TYPE OF PROJECT/FUNDING REQUEST

Please indicate the type of project(s) you are proposing and funding request:




Facility Type



Funding Request*




 FORMCHECKBOX 
  FORMCHECKBOX 
 Parking Facility


$     



 FORMCHECKBOX 
  FORMCHECKBOX 
 Bicycle Facility


$!Unexpected End of Formula     

 FORMTEXT 





 FORMCHECKBOX 
  FORMCHECKBOX 
 Pedestrian Facility


$     



 FORMCHECKBOX 
  FORMCHECKBOX 
 Housing



$     






TOTAL:

$     
*Cannot exceed $2.5 million, individual project maximums apply.


4) REQUIRED READING

Please check to confirm that you have read the following documents:

 FORMCHECKBOX 


 FORMCHECKBOX 
 TOD Infrastructure and Housing Support Regulations (Program Regulations) 701 CMR 6.00

 FORMCHECKBOX 


 FORMCHECKBOX 
 TOD Infrastructure and Housing Support Program Guidelines (TOD Program Guidelines)
5) PROJECT DESCRIPTION

Summarize the proposed project to be designed and its key components and benefits. Be as specific as possible given the space provided.

(Up to 1/2 page)
Briefly explain why Commonwealth funding is needed.

(Up to 1/4 page)
SECTION III: APPLICATION REQUIREMENTS

Note: The information requested in this Section is required in order to be considered for a TOD funding award. 
6) ELIGIBLE APPLICANT

The applicant must be a public entity as defined in 701 CMR 6.06. Please indicate below whether the lead applicant is a city, town, state agency, regional planning agency or other.

Name:      
 FORMCHECKBOX 
 City

 FORMCHECKBOX 
 Town
 FORMCHECKBOX 
 State agency
 FORMCHECKBOX 
 Other (describe):      
7) ELIGIBLE LOCATION: 

Refer to 701 CMR 6.03 for the definition of an Eligible Location. Provide the following information to demonstrate that the proposed project is in an Eligible Location.

Name of transit station or stop location:      
The project is located      feet from the transit station.

Distance Map: 
A distance map is required. This map must:
· delineate the boundaries of the project parcel
· delineate the boundaries of the transit station parcel, including parking areas
· include a line showing the distance between project parcel and transit station parcel boundaries
· scaled no less than 1”=250’
· be 11”x17” in size
· include a scale and north arrow
· include a title, and applicant name 
 FORMCHECKBOX 
 A distance map with the information described above is attached.

8) FINANCIAL OR TECHNICAL ASSISTANCE FROM STATE AGENCY(IES):

Evidence that the proposed project has received or will receive financial or technical assistance from specified State agencies is required. Refer to 701 CMR 6.05 (3) for the applicable financial and technical assistance requirements. 
Indicate below from which agencies the project has received or will be receiving financial or technical assistance.

Agency



Financial Assistance

Technical Assistance

DHCD



 FORMCHECKBOX 

 FORMCHECKBOX 



 FORMCHECKBOX 

 FORMCHECKBOX 

EOEEA



 FORMCHECKBOX 

 FORMCHECKBOX 



 FORMCHECKBOX 

 FORMCHECKBOX 

MBTA



 FORMCHECKBOX 

 FORMCHECKBOX 



 FORMCHECKBOX 

 FORMCHECKBOX 

MassHousing

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 
 

MassDevelopment

 FORMCHECKBOX 

 FORMCHECKBOX 




 FORMCHECKBOX 

 FORMCHECKBOX 

A letter or other equivalent documentation from one of the above listed agencies confirming the type, amount, or extent of financial or technical assistance received or due to be received from specified State agencies (see 701 CMR 6.05) for the proposed project is required. A template form letter has been provided in Appendix I in the Program Guidelines that may be used to document financial or technical assistance. Simply stating in the application that technical or financial assistance has been received from one of the listed agencies is not sufficient. 
 FORMCHECKBOX 
 Letter(s) or the equivalent documenting the receipt of financial or technical assistance, as described above, is attached.
9) PUBLIC BENEFIT

Referring to 701 CMR 6.07, explain how this project will be in the public interest and for public purpose, and how any benefit to private entities or individuals will be indirect and incidental. We strongly prefer, in the case of public/private partnerships, a letter from counsel, on behalf of the public entity, demonstrating that the grant proposal conforms to the public purpose doctrine arising out of the Massachusetts Constitution.  

(Up to 1/4 page)
 FORMCHECKBOX 
 Public/Private Partnerships only: A letter from Counsel stating grant proposal conforms to the public purpose doctrine is attached (this is not a requirement, but is strongly encouraged).
10) SITE CONTROL 

Owner of Record:      
If the main applicant is not the owner of record, explain what steps will be taken to secure control of the site (purchase agreement, acquisition by eminent domain, public easement, lease, etc.).

(Up to 1/8 page)
Documentation (such as a lease or deed) demonstrating that the applicant has or will have site control is required. If a lease or deed is not applicable to your project, provide other official evidence of site control such as town meeting vote, easement, purchase and sale agreement, list of public streets and ways, etc. Simply stating that the applicant has site control is not sufficient.
 FORMCHECKBOX 
 Documentation demonstrating site control is attached.

11) LOCAL SUPPORT – Chief Elected Official


A letter of support for the TOD Bond Program application from the municipality’s chief elected 
official or designee is required.


 FORMCHECKBOX 
 A letter of support from the municipality’s chief elected official or designee is attached.
12) READINESS TO PROCEED

A. Zoning 

Is the proposed facility permitted under the local zoning ordinance/by-law allowed “as of right”?  

 FORMCHECKBOX 
  FORMCHECKBOX 
Yes   FORMCHECKBOX 


 FORMCHECKBOX 
 No

If not, does the proposed project require:

Special permit


 FORMCHECKBOX 
  FORMCHECKBOX 
Yes  FORMCHECKBOX 
  FORMCHECKBOX 
No  

Variance


 FORMCHECKBOX 
  FORMCHECKBOX 
Yes  FORMCHECKBOX 
  FORMCHECKBOX 
No  

Zoning amendment

 FORMCHECKBOX 


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  FORMCHECKBOX 
No  

Explain: (Up to 1/4 page)
B. Permits & Approvals

In the table below, identify all permits, approvals, and zoning changes required for implementation of the proposed project. 
	Permit Type
	Agency
	Status
	Estimated Approval Date
	Comments

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Comments:

(Up to 1/4 page)
A letter from local municipal planning and/or building department listing all required permits, approvals, and/or zoning changes for the project, and confirming any applicable permits, approvals and/or zoning changes that have been obtained as of the application date, is required. Merely attaching a copy of the zoning bylaws or building codes will not be considered sufficient. Any clearance letters from the Department of Environmental Protection (DEP), Executive Office of Environmental Affairs (EOEA), Massachusetts Historical Commission, and any other applicable Commonwealth or federal agencies should also be attached.

 FORMCHECKBOX 
 A letter from local municipal planning and/or building department addressing the above concerns has been attached.
C. Schedule

Provide a project schedule with the following key milestones:

	
	Date

	Application date
	     

	All required permits approved
	     

	State TOD Bond Program Award Date
	     

	Building permit issued
	     

	Construction start
	     

	Construction 50% complete
	     

	Construction complete
	     

	Certificate of occupancy (where applicable)
	     


No grant agreements will be executed if all required permits have not been approved. 

13) PLANS AND SPECIFICATIONS

Attach a set of the most recently developed plans and specifications for the proposed project, including as applicable site plans, floor plans, and elevation(s), with sufficient information to provide a clear image of the proposed project and its relationship to the surrounding area and land uses. 

 FORMCHECKBOX 
 Plans and specifications for the proposed project are attached (non-housing proposals only).

14) FINANCIAL FEASIBILITY (Non-Housing Projects ONLY)
Question 14 applies only to ped/bike/parking proposals. Housing proposals skip to #15.

Evidence of financial feasibility, including sources and uses, is required. For all non-housing projects, provide the following requested documentation. (For housing projects - a completed One-Stop Application is required.)
· Sources and Uses


Sources must include:

· a complete line item budget for all development expenses, including any and all 
acquisition, architecture and engineering, surveys and permits, environmental 
assessments, real estate taxes, insurance, appraisal, construction loan interest and 
similar costs;

· a contingency line item; and

· per unit costs (e.g., $/linear foot, $/tree, $/bench, $/street lamp, etc.).



Uses must include:

· all sources of funding to cover all of the aforementioned expenses. 
A PRO FORMA TEMPLATE HAS BEEN PROVIDED AMONG THE APPLICATION MATERIALS ON THE TOD WEBSITE. Edit this template as necessary, according to the project proposed.
 FORMCHECKBOX 
  Sources and Uses, as described above, are attached.
15) PUBLIC/PRIVATE PARTNERSHIPS ONLY

Question 15 applies only to applications involving a public/private partnership.
Eligible applicants for funding include all public agencies. In addition, eligible applicants may include a partnership between a public and private entity if certain criteria are satisfied (see 701 CMR 6.06). If the application involves a private entity, identification and role of parties must be provided below. 

(Up to 1/4 page)
Certification from legal counsel, on behalf of the lead applicant, attesting to compliance with all applicable laws, including procurement procedures, is required for public/private partnership applications. A letter from legal counsel, on behalf of the lead applicant, to this effect may be substituted for signing below. Applications that do not include this certification will not be considered for TOD Bond Program funding. See 701 CMR 6.06 for additional information.
 FORMCHECKBOX 
 
For projects involving a public/private partnership ONLY: Certification of compliance with all applicable laws, including procurement procedures, is completed below or is attached.

I hereby certify that, to the best of my knowledge, and as of the date indicated below, this proposed project will comply with all applicable laws including, without limitation, applicable procurement procedures for the proposed Project.

Counsel Name:      

Counsel on behalf of lead applicant
Date

SECTION IV: EVALUATION CRITERIA

Note: Applicants may refer to any visual materials included in the application to supplement responses to this section. (See Section V – Visual Supporting Materials)
16) TOD QUALITY ASSESSMENT

This section addresses the quality of the TOD area (area within ¼ mile of transit station serving proposed project). Feel free to illustrate your points with photos or other visual supporting materials.

Mix of uses: 
Place an X in the appropriate sections of the following land use matrix. Your answers should address the TOD area (area within ¼ mile of transit station serving proposed project).
	
	
	Existing

Use
	Allowed “As of Right”
	Allowed by “Special Permit”
	Proposed

Use 

	Residential
	

	
	Single family
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Two-family
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Three-family
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Multifamily
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Commercial
	

	
	Retail
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Office
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Restaurant
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Entertainment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Industrial
	

	
	Light industry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Biotech
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Institutional
	

	
	Educational use
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Childcare
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Governmental
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Arts/Cultural
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



If available, what are the approximate amounts (square feet and/or dwelling units) and percentages of each type of use within .25 (1/4) miles of the transit station? 

(Up to 1/2 page)
Density: Complete the following table addressing density. If data is unattainable for certain line items, indicate that it is not available. Providing ranges (e.g., 20 – 30 units/acre) is acceptable.

	TOD Area Density:
	

	Existing density (units/acre) in TOD area:
	     

	Allowable density (units/acre) in TOD area:
	     

	Proposed density (units/acre) in TOD area:
	     

	
	

	Proposed Project Density:
	

	Existing density (units/acre):
	     

	Allowable density (units/acre):
	     

	Proposed density (units/acre):
	     

	
	

	TOD Area FAR:
	

	Existing FAR (in TOD area):
	     

	Allowable FAR (in TOD area):
	     

	Proposed FAR (in TOD area):
	     

	
	

	Proposed Project FAR:
	

	Existing FAR:
	     

	Allowable FAR:
	     

	Proposed FAR:
	     

	
	

	TOD Area Building Heights:
	

	Existing heights (in TOD area):
	     

	Allowable heights (in TOD area):
	     

	Proposed heights (in TOD area):
	     

	
	

	Proposed Project Heights:
	

	Existing heights:
	     

	Allowable heights:
	     

	Proposed heights:
	     


Provide any additional information that will help describe the densities in the TOD area and/or of the proposed project.
(Up to 1/4 page)
Pedestrian environment: Describe generally the existing system of sidewalks and walking paths throughout the TOD area. 
Areas of particular concern include the pedestrian environment connecting to the transit station, the condition of the pedestrian facilities, and the relationship of buildings to streets and sidewalks, including ground floor uses, continuity of building frontage on the sidewalk, transparency (ability to see inside buildings), frequency of pedestrian entrances, and architectural detail that adds interest for pedestrians. Directional signage, block lengths, and pedestrian amenities (such as street furniture, lighting, crosswalks, and promenades) are also of interest.

(Up to 1/2 page)
Mobility Choice: Describe existing and proposed non-automobile transportation facilities, including access to transit, bicycle facilities (i.e. bicycle paths, secure bicycle parking, bicycle-transit connections, etc.), and pedestrian facilities located within the TOD area. Of particular interest is the ability for linked trips within the TOD area that would not be done using an automobile (such as stopping at a pharmacy, day care center, or grocery store on the way to or from a transit station).

(Up to 1/2 page)
Parking Requirements: Describe existing local parking requirements in the TOD area, including whether these vary based on proximity to transit service. Also describe the parking reduction measures (shared parking, car sharing, location-efficient mortgages, etc.) that are or will be employed, as well as the parking fee structure for garages and meters. See Appendix C for descriptions of a number of Parking Reduction Measures.
(Up to 1/2 page)

Attach the section of zoning bylaws that reflect TOD area’s parking requirements. For Housing Proposals - highlight parking requirements that will apply directly to proposed project.

If parking reduction measures include the use of a car sharing service, attach documentation attesting to this relationship.

 FORMCHECKBOX 


 FORMCHECKBOX 
 TOD area’s parking requirements, as described above, are attached.

 FORMCHECKBOX 
 Documentation demonstrating a relationship with a car sharing service is attached (if applicable).
17. ABILITY TO CATALYZE ADDITIONAL TOD

Describe how the proposed project may enhance or expand existing transit-oriented development in the TOD area (area within ¼-mile of transit station), or catalyze new transit-oriented development in the TOD area. Be specific.
(Up to 1/2 page)
18. TOD PERFORMANCE CRITERIA FOR PROPOSED PROJECT AND SURROUNDING CONTEXT

The following TOD performance criteria are intended to help determine how the proposed project will increase transit use, improve public access to transit, and increase opportunities to walk, bicycle, or use other non motorized transportation to carry out daily activities such as shopping and commuting.  

It is not expected that all projects will satisfy all criteria. However, the more criteria a project satisfies, the more competitive it will be. 

The information you provide may be qualitative or quantitative. Be as specific and detailed as possible. 

A. Housing: 

      Number of new dwelling units within .25 (1/4) miles of transit the proposed project will add (indicate source of information: (Up to 1/8 page)) 

      Number of rehabilitated dwelling units within .25 (1/4) miles of transit the proposed project will add (indicate source of information: (Up to 1/8 page))

      Number of dwelling units that currently exist within .25 (1/4) miles of transit (indicate source of information: (Up to 1/8 page))

Comments: (Up to 1/4 page)
B. Employment: 

      Number of new permanent jobs within .25 (1/4) miles of transit the proposed project will add (indicate source of information: (Up to 1/8 page))

      Number of jobs that currently exist within .25 (1/4) miles of transit (indicate source of information: (Up to 1/8 page))

Comments: (Up to 1/4 page)
C. Access to Transit and Other Destinations:

Describe how the proposed project will improve pedestrian and bicycle access to transit and other destinations within the TOD.

(Up to 1/4 page)
D. Increased Transit Ridership: 

How many new transit riders will the proposed project attract (indicate source of information).

(Up to 1/4 page)
E. Transit Connections: 

List all the names or numbers of transit lines that stop at the transit station (e.g., 1 Mass Ave. bus). If transit lines connect to a regional transit hub (e.g., Union Station – Worcester, downtown Boston), indicate frequency of service and amount of time it takes to get to the transit hub.
(Up to 1/4 page)
F. Frequency of Transit Service: 

What are peak-hour headways (frequency of service) at the transit station? 
(Check all that apply.)


 FORMCHECKBOX 
 Every 5 minutes   Cite transit line
 FORMCHECKBOX 
 Every 10 minutes Cite transit line
 FORMCHECKBOX 
 Every 20 minutes Cite transit line
 FORMCHECKBOX 
 Every 30 minutes Cite transit line
 FORMCHECKBOX 
Every 60 minutes  Cite transit line

Provide copies of the applicable transit service schedules.

 FORMCHECKBOX 
 Copies of the applicable transit schedules are attached.
G. Local Services:

List retail shopping and other services within the TOD that will allow residents to satisfy their basic daily needs (e.g., post office, day care, pharmacy, library, hardware store, grocery).

(Up to 1/4 page)
H. Day/Night Activity:

Characterize the daily flow of people – residents, employees, shoppers, etc - through the TOD area. Break down by time of day (e.g., 6AM – 10AM, 10AM – 3PM, etc.) as applicable.
(Up to 1/4 page)
19. FINANCIAL FEASIBILITY (Non-Housing Projects ONLY)
Question 19 applies only to ped/bike/parking proposals. Housing proposals skip to #20.

In addition to the Sources and Uses provided under question 16, the following requested documentation will be used to evaluate the financial feasibility of non-housing proposals. (For housing projects - a completed the One-Stop Application is required)

· Operating Budget: Provide a five-year operating budget.

Operating Budget should include:

· a five-year management and maintenance budget, showing all projected revenues and 
expenses. 

A PRO FORMA TEMPLATE HAS BEEN PROVIDED AMONG THE APPLICATION MATERIALS 
ON THE TOD WEBSITE. Edit this template as necessary, according to the project 
proposed.


 FORMCHECKBOX 
  A five-year operating budget is attached.

· Documentation of all funding commitments: List below all sources of funding. This list should correspond with the Pro Forma required in Question 16. Provide letters of commitment for all funding sources listed. In the absence of a letter of commitment from a specific funding source, provide a letter of interest in the project. 

(Up to 1/4 page)

 FORMCHECKBOX 
  Letters of financial commitment and/or interest are attached (if applicable).
· Private Investment: Describe and sum all private investment in the project. 

(Up to 1/4 page)
· Public Funding: Describe and sum all municipal and other public funding in the project. 

(Up to 1/4 page)
· Private Participants: Description of all private participants, including their roles and commitment to the proposed project. 

(Up to 1/4 page)
· Funding Denied: Documentation of all other funding sources sought for this project but denied. 

(Up to 1/4 page)
Provide below any additional information not addressed in Question 16 or above that demonstrates the project costs are reasonable, that there are sufficient sources to cover all costs, and that reasonable efforts have been made to secure funding from other sources. Additional information addressing financial need will also be taken into consideration.
(Up to 1/2 page)
20. LOCAL SUPPORT

Describe local support and any outreach efforts concerning the project. Attach letters of local support, including letters from governing bodies, including City Council, Board of Selectmen, Planning Board, and other local neighborhood and/or advocacy groups.
(Up to 1/2 page)
 FORMCHECKBOX 
  Letters of local support are attached (if applicable).
21. CHAPTER 40R: DISTRICT IMPROVEMENT FINANCING AREA

Is the proposed project located in an existing or proposed Chapter 40R smart growth zoning district and/or a District Improvement Financing (DIF) area? If so, documentation demonstrating this must be provided.
(Up to 1/4 page)
 FORMCHECKBOX 
  Documentation demonstrating that the proposed project is in an existing or proposed Chapter 40R district of DIF area is attached (if applicable).

22. CONSISTENCY WITH THE COMMONWEALTH’S SUSTAINABLE DEVELOPMENT PRINCIPLES

Each application will be assessed based on its performance on the Commonwealth’s Sustainable Development Principles.  This assessment will be based in the information identified below.  It is not expected that all projects will able to respond to every issue identified below.   

Please describe how the project addresses each statement (up to 3 lines per statement). Applicants may refer back to responses to preceding questions to support responses to questions below.

Category 1

Redevelop first and promote concentrated development that provides transportation choices and expands housing opportunities.

a) The project includes redevelopment of a brownfield site.

     
b) The project includes preservation and adaptive reuse of an historic structure.

     
c) The project includes the rehabilitation or adaptive reuse of existing building(s) to support the town center or existing growth center.
     
d) The project is located within an existing town center or existing growth center.

     
e) The project connects with the surrounding neighborhood through public space and/or design features.

     
f) The project is a mixed-use development that supports local housing, economic development, and transportation goals. 

     
g) The project is oriented to pedestrians, including sidewalks for safe pedestrian access to any nearby open space and/or recreation areas.

     
h) The project has minimized excessive paving and parking lots visible from the public right-of-way by incorporating underground parking and/or parking behind buildings.

     
i) The project supports housing within a mixed-use development. 

     
j) The project supports housing for a broad range of incomes and population needs.

     
k) The project supports housing located in city/town centers, near jobs, services, and transit.

     
Category 2

Plan regionally and promote fair equitable development that respects the environment.

l) The project is consistent with local and regional plans.

     
m) The project increases the quantity, quality, and/or accessibility of open space.

     
n) The project has been planned or designed in accordance with a participatory community planning process.

     
o) The project will provide a demonstrated benefit to low- and moderate-income neighborhoods and/or populations Please explain.

     
p) Private development occurring as a result of the project will add significantly to the local tax base.

     
q) The project minimizes adverse impacts on natural land and/or water resources near the site, utilizing planning practices that support the conservation and enhancement of natural resources.

     
Category 3

Increase job opportunities and foster sustainable businesses that conserve natural resources.

r) The project provides significant new opportunities to satisfy local employment needs while minimizing negative environmental impacts.
     
s) Private development attributed to the project will have a significant positive impact on the economic condition of the community while minimizing negative environmental impacts.

     
t) The project supports retention and expansion of existing businesses.

     
u) The project incorporates “green building” standards and technology to provide energy and water savings, reduced waste, improved indoor air quality, and/or lower operations and maintenance costs. For example: LEED Certification, use of renewable energy, distributed generation, combined heat and power, and/or district energy systems.

     
SECTION V: VISUAL SUPPORTING MATERIALS

We request these materials in order to get a clear picture of the proposed project and the TOD area—especially the pedestrian experience. Feel free to include additional maps and visual documentation. 

TOD area map and aerial photo

The TOD area map photo should:

· include at least a ¼-mile radius around the transit station

· show location of Project parcel

· show location of transit station

· delineate location of major pedestrian, bike, transit, and automobile routes and paths 

· identify significant land uses (need not be parcel-by-parcel but should show predominant uses)

· Identify any significant amenities within the TOD area

· scaled no less than 1”=250’

· be 11”x17” in size

· include a scale and north arrow

· include a title, and applicant name


The TOD aerial photo should:

· include at least a ¼ mile radius around the transit station

· show location of Project parcel

· show location of transit station

· be 11”x17” in size

· include a scale and north arrow

· include a title, and applicant name


Applicants may combine the TOD area map and aerial photo if all criteria listed above are fulfilled.

Site plans and elevations for other proposed development in the TOD area

If the proposed project is part of a larger proposed development (see 701 CMR 6.03), show location, design, scale, type, and density of proposed uses and amenities.

Site Photos


Include images and aerial photos, if available, which show major land uses, streetscapes, 
pedestrian facilities and connections, the quality of the built environment, and other TOD 
elements. If possible, please indicate the vantage point of photos on TOD area map.
 FORMCHECKBOX 
 Visual Supporting Materials are attached.
SECTION VI: APPLICANT SIGNATURE



Applicant must sign below in order for this application to be deemed complete.

If the lead applicant is not a municipality, the chief executive officer of the public agency serving as lead applicant should sign below. If the applicant is a municipality, the lead contact may sign below. In all cases, make sure to include in the application’s supporting materials a letter of support from the municipality’s Chief Elected Official or designee as required in Question #11.
By signing below, the applicant acknowledges that, should the proposed project receive TOD Bond Program funding, legal counsel on behalf of the applicant will be required to certify that the project is in compliance with all applicable federal, state, and local statutes, regulations, ordinances or other applicable laws. In addition, by signing below, the applicant certifies, to the best of their knowledge, that all information provided in this application is true and correct. 
Name:



     
Title:



     
Municipality or Agency:
     
Telephone Number:

     
E-mail:



         
Signature:










Date:
























































